
Vendor Acknowledgment Form 

I, ____________________, as a representative on behalf of __________________, 
 [Name of Vendor Signee]            [Vendor Business Name] 

hereby acknowledge that Family Focus is a non-profit organization that is funded 
through various grants provided by donors and government contracts. I 
understand that these funders have specific deadlines and cut-off dates, after 
which they will no longer accept costs from previous periods. 

As a vendor, I will attempt to submit all invoices to Family Focus within 30 days 
of the service date. Additionally, I will make every effort to follow up promptly 
with Family Focus if I have any questions regarding outstanding or unpaid 
invoices. 

I also acknowledge that by submitting invoices later than 30 days, I risk the 
possibility of non-payment due to missing the donor deadlines and cut-off dates 
mentioned above. 

I understand and accept these terms as part of my ongoing business relationship 
with Family Focus.  

Date (MM/DD/YYYY): _______________________ 

Vendor Business Name: ______________________________________________ 

Print Name of Vendor Signee: _________________________________________ 

Signature of Vendor Signee: ___________________________________________ 
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